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~ TAIIOY TO «Toboabcknii CMK ITK 02-04 Crpannua 3 w3 7
MEAHIHHCKHIT KOJJLIEAK HMEHH «MNoaoxenne o nHUHOM aeae
B. Coanarosa» CTYACHTA»

1. Obmme noaomennsn

1.1. JlaHHblii JOKYMEHT SBISETCA JOKaAbHBIM HOpMaTHBHBIM aktom [AIIOYV TO
«ToGonbckuit  meauuuHeknii  konaemx  wmenn B.Conpatosay (nanee - Kosenk) u
ycTaHaBnupaeT eauHvie TpeboBaHust K (POPMHPOBAHMIO, BENEHHIO, XPAHEHMIO IHYHBIX e
ofyuarommxcs (nanee — QOOyuaroLUecs) U NpaBuia NOArOTOBKH A€ K Nepeiade B apxms,

1.2, Tlonoxenne o nopaake (GopMHpOBaHMS, BEAEHUA W XPAHEHUA JIMUHLIX e
ObGyuarommnxca (manee - [Tonoxenne) pazpaboTano B8 COOTBETCTBHH ¢ PeaepasbHbIM 3aKOHOM
Poccuiickoit Menepaunn ot 29.12.2012r, Ne 273-®03 «OO6 obpasosamin B Poccuiickoil
Menepaunmy (¢ u3menennamu na 04.08.2023r.) (penasums, neiicryomas ¢ | centadpa 2023
rona), ®enepanvhbiM 3akonom ot 27.07.2006r, Ne 152-3 «O nepcoHanbHbIX AAHHBIX» (C
usmenennamn na 06.02.2023r.), ®Peanepansbubiv sakonom ot 01.04.1996r. Ne 27-®3 (pen. or
24,02.2021) «O6 unaneuayansHoM (nepconniumMpoBanHOM) yieTe B cucreme 00a3aTenbHOro
MEHCHMOHHOTO CTpaxoBanus» (¢ m3meHennsmu va 28.12.2022r.) (penakums, AelcTByiomas ¢
21.052023r.), ®denepanvhbiM  3akonoM or 24,04 2008r. Ne 48-d3 «O6 oneke
noneuntensereey (pepakuus or 08.12,2020r.); deaepanbubim 3akonom ot 21.12,1996r, Ne 159-
@3 «O nONONHUTENBHBIX TAPAHTHAX IO COLUMANBHON NOAJEPIKKE ACTEH-CHPOT W JeTei,
ocraswuxcs Oe3 noneuenns poawreneity (¢ usmencunamu Ha 04.08.2023r.), Vkasom
Ipesunenra PP or 06.03.1997r. Ne 188 (pen. or 13.07.2015) «O6 yreepxnenun Ilepeuns
ceBeneHuil  konduaeHunanbHoro xapaxrepay», [locranosnennem [lpasurenwctea P®D ot
15.09.2008r. Ne 687 «O6 yreepxkaenun Ilonokenns o0 ocobennoctax obpaborkm
NEPCOHANIBHBIX JI@HHBIX, OCYLIECTBAsEMOIl 0e3 HCrnoabL30BaHNa CPEICTB  ABTOMATH3AUMMNY,
INocranosnennem Ilpasutenscrea PO or 02.062008r. Ne 420 «O denepanuhoii cayxbe
rocyfapcTBeHHoil cratucTkmy (¢ m3Menennamu Ha 06,09.2021r.); Tlpukazom Munucrepcrsa
obpasosauua u Hayku PO or 24 asrycra 2022r, Ne 762 «OO yreepxaeHHH nOpaaka
OpraHM3auMil M OCYLIECTBACHHA OOPa3OBATENbHON ACATENBHOCTH 0  00pa3oBaTeIbHBIM
nporpaMMaM cpenHero npogeccHoHanbHoro obpasoBaHus» (3aperucrpuposad B Mumiocre
Poccun 21 cenrsbpa 2022r. Ne 70167) (¢ usmenennamu wHa 20.12.2022r.); Tlpuxasom
denepanbHOrO apXMBHOro arentersa or 2 mapra 2020r. Ne 24 «O6 yreepacenun [pasun
OPraHM3auiy XPaHeHHA, KOMIUIEKTOBAHHA, YUeTa M HCNONL3OBAHMA JOKYMEHTOB ApXUBHOIO
¢onga Poccuiickoil MDeaepauny M APYrHX apXHBHBIX AOKYMEHTOB B TOCYNAPCTBEHHBIX M
MYHHLHTIANLHBIX apXHBAX, My3eqx 1 OubaHoTekax, HayuHbIX OpraHu3auuax» (C H3MEHEHHAMH
Ha 26.09.2022r), Mocranosnenuem Ipasurenscrsa P® or 31 aerycra 2013r. Ne 755 «O
denepanbhoii  uHdopmaumoHHOH cucTeme  ofecnedeHHs  NMPOBEAEHHA  rOCYAapCTBEHHOM
HTOrOBOH aTTecTaluy OOY4aIOUWINXCs, OCBOMBIUMX OCHOBHBIE OOpa30BATENbHBIE MPOrPAMMEI
ocHOBHOTrO 0fwero u cpeanero oduero odpasoBatys, U NpUeMa rpaxiaad B 00pa3oBaTENbHbIE
OpraHH3alMy N8 NOJYHEHHS CPeAHero npodeccHoHanbHOrO M BHICHIEro 00pa3oBaHus M
persoHanbHuX  MHGOPMALMOHHBIX  cHeTeMax  olecriedenns NPOBEAEHHA TOCYAAPCTBEHHOI
HTOroBOI arrectauny oOy4aroWMXCs, OCBOMBIUMX OCHOBHBIE 00pasopaTelibHbIe NMPOrpamMMmbl
OCHOBHOTO 00wero u cpeasero obuero oOpazosaHna» (¢ u3menenusimu Ha 29.11.2018r.),
[Mucemom MunoGpasosanus PO or 19.10.2001r. Ne 34-55-364 «O npueme HMHOCTPAHHBIX
rpaxkaas B cpeauMe, Bbicuue yueOHbIC 3aBefieHis, a Takke B yyeOHble 3aBelieHHA
nocnesy3osckoro obpasosanusy, [Tucemom Pocobpaszosanua ot 29.07.2009r. Ne 17-110 «O6
o0ecrneyesnn 3aluThl NEPCOHANBHBIX HaHHBIX»; [lpukazom MunucTepcTBa 00pa3oBaHus M
nayku P® or 14 oxtabps 2022r. Ne 906 «O0 yreepxkaenin [lopanka sanonnenns, yuera




I'AITIOY TO «ToGoabcknii CMK T1K 02-04 Crpanmuad u3 7
MeAHuHHCKHI Koaeax umenn | «Tlonomenne o miumom nese
B. ConparoBa» CTYACHT»

BbIAAYH AHILUIOMOB O cpeaHem mpodeccHoHansiom o0pasosanmuu - ux  AyOnukaTosy
(3apernctpnposad B Muniocre Poccun 24 wosOps 2022r. Ne 71119); HopmartnsHbiMi
JIOKaJIbHBIMH aKTaMH KOJUIEIXa.

1.3. Jluunoe neno Obyyaiomerocs npencragnger cofoil COBOKYNHOCTH IOKYMEHTOB,
cozepKalMX NOJHYH0 HHpopMaumnio 0d ero obyuennn B Konremuxe.

2. @opmMupPOBARKE JHUYHBIX 1€/

2.1. Hauano popmMupoBanns TNYHOTO fIe)ia CTY/ACHTa OCYILECTBANET NPHEMHAA KOMHCCHS
Konnemka. Ilpn nonave 3asenennss o npueme B Komnemx aburypueHT npenocraBaser
nokymenTel cornacHo Ilpasunam npuema u IMonoxenneM O NPHEMHON KOMHCCHH, M3 KOTOPbIX
HaunHaeTcsa (JopMHpOBaHHE AHUHOIO ACha.

2.2. OrsercreenHocTb 32 (OPMHPOBAHKHE W BEACHWE AMYHBIX Jen abuTypHeHTOB
BO3MAFACTCH HA OTBETCTBEHHOIO CEKPETAPs NPHEMHON KOMHCCHH — pabOTHHKA, HAZHAMCHHOTO
aupexropom Konnenxa.

2.3, JInunpie nena 3aqucnenubix abMTYPHEHTOB OTBETCTBEHHBII CeKperapb NpHEeMHOMH
KOMHCCHII niepesaer B y4eOHYI0 4acTh 10 aKTy s Aaneneiimero GopMuposalng B npouecce
00yHeHHs.

2.4, Jlnunoe neno Beaercs Ha NMPOTHKEHHM BCEro nepuona odyuenns obyuarowerocs s
Konnenxe u popmupyercs u3 cieayrommx 10KyMeHTOs:

® BHYTPEHHAA ONHCh AOKYMEHTOB JIMUHOTO fena (npnnoxkenue Ne 1),

®  NOMIMHHUK 10KyMeHTa 06 obpazosanin (hopmupyercs B TPHEMHOIT KOMHCCHI),

®  PaciMCKa O NPUHATHIX AOKYMeHTaX ((POPMUPYETCA B NPHEMHON KOMHCCHIT),

e 3aspnenne o0 npueme na odyqenne B Konnemwxk (popMupyerca B npueMHOiT KOMHCCHH),

®  KOMHA JOKYMEHTA, YAOCTOBEPSIOLICrO IHYHOCTS ((POPMUPYETCS B NPHEMHON KOMHCCHH),

®  KONHA MASHTHPUKAUHOHHOrO HOMepa nanoromnateasinka (MHH) (maa rpaknan PO,
hopMHpYETCs B PHEMHOIT KOMUCCHI),

®  KOMMHA CTPAXOBOro ceMierenbcrsa obsszarensHoro nencuontoro crpaxosanus (CHHUJIC)
(nna rpasxknan PO, popmupyercs B npueMHON KOMHCCHH),

e xonua 1okymenta o6 oOpasoBanuu (GopMHUpyeTCs B MPUEMHOR KOMHCCHI),

® CrnpaBKa M KONWs CNPABKH O MPEABAPHTENIBHOM MEAHIMHCKOM OCMOTPE B COOTBETCTBHU
¢ INpaeunamu npuema (QopMHpyeTcs B NPUEMHOI KOMHCCHH),

e cormacie Ha Goro-BuneockeMky (hopmupyeTcs B npHEMHOI KOMICCHH),

e 3asBleHHe-cOriacHe Ha yvactue B oOwecrsenHo-nonesHom Tpyae (popmupyercsa s

NPHEMHOI KOMUCCHR),

e corjacue Ha 0OpabOTKY NnepcoHaNbHLIX JaHHLIX (POPMUPYETCs B MPHEMHON KOMHCCHH),

e axkera aburypuenta (GopMHPYETCA B NPHEMHOH KOMHCCHI),

e smuHad Kaprouka obyuarowerocs ((popmupyercs B NPHEMHOI KOMHCCHH),

e (ororpadmn pazmepom 3x4 - 4 wr. (popmupyerca B PUEMHON KOMHCCHH),

® XOMUA BOGHHOTO OMiaera Wi MPHNHCHOTO CBHAECTENBCTBA (/s OHOWEH) (MpH HANHYHH;
(hopmupyercsa B NPHEMHOI KOMHCCHH),

®  HHBIE CNEUHANbHBIE AOKYMEHTBI, PeraameHthpyloune nocryniaenve B Kosanemx Ha
JIbIOTHBIX YCAOBHAX, B TOM YHCAC AN NMLL C OrPaHHYCHHBIMH BO3MOKHOCTAMM 310pOBbLA
(KOnMH CBUACTENLCTBA O POKIACHHH, CBUIETENLCTBA O CMEPTH POAMTENEI, peleHna Cyaa




FAIIOY TO «Toboascknii CMK T1K 02-04 Crpanuna Sna 7
MEANMUHHCKHIA KUK HMEHH «llonomenne 0 aHuHOM aese
B. Conparosa» CTYICHTAa»

O JMWEHHH POAMTENBCKHX TIPAB M T, TMOCTAHOBAGHHA OPraHoB ONEKH W
NONEeYNTENILCTBA, KOMHU PA3IMYHBIX YIOCTOBEPEHHIT, CIPABOK, JIMTUIOMOB nobenuTenei
onuMnuaz v ap.) (GopMHpyeTCs B NPHEMHON KOMHCCHH),

*  KOnMA NpUKasa o 3aunciaeHun (GopMupyercs B NpHEMHOI KOMHCCHMU),

® KONMHH NMPHKA30B O cMeHe (pamuinm, O nepesose, 00 OTHUCIEHHH, O NMPENOCTABICHHH
aKaJIEeMHYECKOTO OTNYCKA, OTIYCKa MO yXoay 3a pe0eHKOM, MHAMBHIYANLHOTO rpadgmka
obyuenns, nu4Hble 3aasaenns 1 np. (Gopmupyercs B yuebHON 4acTh),

e xomnus cnpasxi 06 0OyueHHH, NOIMHHHK — B CIyYae 3a4NCIeHHS NEPEBOIOM C JIPYroro
yueGHOro 3aseeHus s nponokenus odyuenus (hopmupyercs B yueGHoOM vacTu),

e peulenue O nepesavere i nepearrectain ancunnauy (Gopmupyerca B yuebHoii

YyacTH);

e HAUBMUAYanbHbIN NnaH (rpaduk) obyuenns (Gopmupyercs B yuedbHON HacTH),

e cryacHueckuii Ouner (hopmipyerca B yuebHoii vacth),

e sauernas Kuukka (popmupyerca s yuebHoit yacTn),

® KOMHA BHIAAHHOTO KOJUIEKEM AOKymeHta 00 00pasoBAHMM W NPUIOKCHHE K HEmy
(bopmupyercs B yueOHOI vacTi),

e oOxoanoi nucrt (opmupyerca B yuebHOI yacTi);

OONONHUMEALHBIE OOKYMEHMbI:

® Ui MHOCTPAHHBIX CTYICHTOB — MEPEBOJ JOKYMEHTa, YAOCTOBEPAROLIErO JIMYHOCTL M
nokymenta o6 obpazosanii, 0POPMICHHbIE B YCTAHOBICHHOM NOPAAKE;

2.5, Jlnunbie nena (C KOMusMi JIOKYMEHTORB) He 3a4HCICHHBIX aDHTYPHEHTOB XPAHATCA B
NPHEMHOIT KOMMCCHH | TOjI, @ 3aTeM YHHUTOKAKTCS B YCTaHOBIEHHOM nopsjke. Tloasmuumkn
HEBOCTPEOOBAHHBIX AOKYMEHTOB 00 00pa30BaHMHM NOCHE HALATHA U3 JIMUHBIX Je NEPENaloTCs
MO ONHCH HA XpaHenue B apxus Konnegxa.

3. Bejenue AnuHbIX A6 B nepuoa odyuenns

3.1. OrsercrseHHOCTs 3a (HOPMHIPOBAHHE W HAMOJHEHHE NHYHBIX Jed obyyalImmuxcs
BO3J1araercs Ha cekperaps yuedHoil vacT.

3.2 Bblaua 3aueTHLIX KHWKEK W CTyAeH4YeCKHx OHneroB cryaeHrtam | kypca
OCYILECTBAACTCA HA OCHOBAHHM NPHKA3a O 3a4NCICHHH,

3.3. JInunbie 3aABACHIA, COACPKALUNECA B IMHHOM Aene 00YHatOuXCs, N0JKHLL HMETh
PE30NMIOLHIO IMPEKTOPA,

3.4 Illpu BoccraHOBACHHH OOYYAKOLLEroCH NPOMAQIKAETCA BEAEHHE JIMYHOIO JIeha,
chopMHPOBAHHOIO paHee.

3.5 Tlpu npuobmwenun B JMYHOE [ENO KOMUI  AOKYMEHTOB Ha HHUX CTaBUTCA
3apepuTeNnbHas Haanues «Konusy.

3.6, Jlybnukarsl yTepsHHBIX AOKYMEHTOB (33UETHBIX KHIDKEK, CTyAeHUYeCKHX GHIeTOB)
BBIIAKOTCA HA OCHOBAHWH JIHYHOTO 3aiBJICHHA CTY/IEHTA.

3.7. B cnyuyae yrparhi/mopyH JIMMHONO AeNa Mo KakHM-Inbo mprunHaMm, paboTHHKOM,
OTBETCTBEHHBIM 33 paboTy C JMYHBIMK JIENaMM, COCTaBaAeTCs akt o0 yrepe/nopyn JHYHOrO
aena n GopMHpyeTcs HOBOE JIMYHOE 1eN0.




TFATIOY TO «Toboabexnii CMK IK 02-04 Crpannua 6 n3 7
MeAHUHHCKHI Koaaewxk umenn | «llonoxkenne o anunom aene
B. Conparosax CTYACHTa»

4. Xpanenune AHUNBIX A6

4.1. B nepuon nocTynineHus v obyyeHns AHYHOE JEN0 B CKOPOCHIMBATENE XPAHUTCS B
nankax, GopMHpYEMBIX MO TPYNNaM/Kypcam, B OTACALHOM TMOMEUIEHHH COOTBETCTBYIOIIEro
CTPYKTYPHOTO noapaszeneHus (apxus yuebHoro 3aseaenus). JlocTyn K nHYHBIM JenaM HMeeT
TOALKO PabOTHHK, OTBEYAKOIIHI 33 BEEHME M XpaHeHHe AMYHBIX jel oOy4arolmuxcs, U ero
HEMOCPEACTBEHHbIE PYKOBOANTEIHN.

42 MWupiM jmuam  npaso  goctyna Moker ObiTh NPeOCTaBieHO HAa OCHOBAHUH
CIYKEOHOM 3amUCKN € pe3oioleii 3amecturens ANMpeKTopa 1o y4eSHO-NpoH3BOACTBEHHOI
pabore.

4.3 Tlpy OTYMCNEHMH CTYAEHTA €ro JWMHOE JeN0 JOKHO ObITh NOAFOTOBJEHO
COTPYAHHKOM YyueDHOM vacTH Ui nepenayn B apxus Konnenxa.

4.4, B yuebHOI1 4acTu BEAETCS JKYPHAN pericTpauny suiObiBnX cryaentos Konaemxka.

4.5. HWndopmaums u3 nuyHoro nena oOy4arollerocs OTHOCHTCH K TEPCOHANbHBIM
JI@HHBIM W HE MOKeT ObiTh nNepefaHa TPEeTbHM  JIMLAM, 33  HCKIIHOMCHHWEM  CIIyYaes,
NPEAYCMOTPEHHBIX 3aKOHOIATENBCTBOM,

5. HoaroroBka THYHBIX JeJ K CIaYie B APXHB

5.1, IMpu orumcnennn cryaedta u3 Komnemka Bbinaya nepeuYHbIX JAOKYMEHTOR 00
obpazosanun (aTrectara, ZHTIOMA) MPOU3BOAMTCH MO 3aABICHIIO JHYHO Branenbity nnbo ero
NPEACTABUTENO € TNPCABABICHHEM HOTAPHAJILHO 3aBEPEHHON JIOBEPEHHOCTH W 0OX0aHOro
auMcta. B MCKIOYHMTETBHBIX CHYYasX MO 3asBJICHUIO BJANENblA NEPBUYHBIC JOKYMEHTbI 00
obpazoBatun MOryT ObITh OTTIPABNEHBI 3aKa3HLIM MHCHLMOM C YBEIOMIICHHEM,

5.2, Jluynoe neno soinycknnka Koanemwka noaumnsaeres Ha CKOPOCIIMBATENb HA 4EThIpE
NpoKosa.

5.3. Hymepauus nuCTOB B AGNE NMPOH3BOAMTCSA NMPOCTBIM KAPAHAAIIOM B MPABOM BEPXHEM
yray.

5.4, Cxpenku M3 NIMYHBIX A€ YAANAOTCH.

5.5, Tlocne 3aseplueHHs KOMIJIGKTOBAHHS JIMMHOE IO  (OAMIMBACTCA JIMCTOM-
3ABEPUTEIIEM C BHYTPEHHEH ONMHCHIO AOKYMEHTOB JIeNna,

6. OTBETCTBEHHOCTD
6.1. Orsercrsennocts 3a cobmoaenue ycranosiennnX Hacroaumum [lonoxkennem

TpebOBaHMIT BO3NATACTCS HA 3aMEeCTHTENns IHpeKTopa 1o y4ebHO-nponssoacTBeHHOI paboTe 1
pabOTHHUKOB, OTBETCTBEHHBIX 32 QOPMHPOBAHHE M BEICHHE TNYHBIX NI,

6.2. Jluua, BMHOBHBIE B HAPYWEHHH HOPM, PEryjiupylolnx nonydenue, obpaborky n
3ALUTY NEPCOHANBHBIX JaHHBIX 00YMAOUIMXCA, HECYT ANCLMIUIHHAPHYIO M AIMHHUCTPATHBHYIO
OTBETCTBEHHOCTD B NOPAAKE, YCTAHOBIEHHOM d)enepanwmmu JaKOoHaMi.




TATIOY TO «Tobonbcknii CMK 11K 02-04
MEIHUHHCKHA KOJICAAR HMEHN «llonoxenne o anunom aeae
B. Conparosa» cryaentay
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